PRI OR PRI NTER S NO. 3290 PRINTER S NO. 4080

THE GENERAL ASSEMBLY OF PENNSYLVANIA

HOUSE BILL
No. 2276 %"

| NTRODUCED BY DALLY, BRENNAN, CARRCLL, FLECK, FREEMAN, GEI ST,
G NG&RI CH, GRUCELA, HARHAI, HARHART, HENNESSEY, KOTI K, MAJOR,
M LLARD, R MLLER, M LNE, MOYER, MJRT, PElIFER PETRONE
PI CKETT, SCAVELLO, SIPTROTH, SWANGER, J. VH TE, YOUNGBLOCD
THOVAS AND SCHRODER, FEBRUARY 28, 2008

AS REPORTED FROM COVMM TTEE ON LOCAL GOVERNMENT, HOUSE OF
REPRESENTATI VES, AS AMENDED, JUNE 26, 2008
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AN ACT
Amending Title 53 (Municipalities Generally) of the Pennsylvani a
Consol idated Statutes, in enployees, providing for basic
education and conti nui ng educati on prograns for rmuni ci pal
secretaries.
The General Assenbly of the Conmonweal th of Pennsyl vani a
her eby enacts as foll ows:
Section 1. Chapter 21 of Title 53 of the Pennsylvani a
Consolidated Statutes is anmended by adding a subchapter to read:

SUBCHAPTER F

BASI C AND CONTI NUI NG EDUCATI ON PROGRAMS

FOR MUNI Cl PAL_SECRETARI ES

Sec.

2191. Short title of subchapter.

2192. Nonapplicability.

2193. Definitions.

2194. Basi ¢ and conti nui ng educati on prograns for nuni ci pal

secretari es.
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2195.  CONSTRUCTI ON. <—

8§ 2191. Short title of subchapter.

Thi s subchapter shall be known and nay be cited as the

Muni ci pal Secretary Educati on Act.

8§ 2192. Nonapplicability.

Thi s subchapter does not apply to cities of the first cl ass,

second cl ass or second cl ass A

§ 2193. Definitions.

The foll owi ng words and phrases when used in this subchapter

shall have the neanings given to themin this section unless the

context clearly indicates ot herw se:

"Associ ation." The Pennsyl vani a Local Gover nnment al

Secretaries Associ ati on.

"Departnent."” The Departnent of Conmmunity and Economni c

Devel opnent of the Commonweal t h.

"Il MC." The International Institute of Minicipal d erks.

"Muni ci pal secretary." Any of the foll ow ng:

(1) The appoi nted nuni ci pal secretary of a borough,

i ncorporated town, township of the first class or townshi p of

the second cl ass, including any nuni ci pal corporati on as

described in this paragraph whi ch has adopted a hone rul e

charter or optional plan.

(2) The appointed city clerk in a city of the third

class, including any city of the third class whi ch has

adopted a hone rule charter, optional plan or optional

charter.

8§ 2194. Basi ¢ and conti nui ng educati on prograns for nuni ci pal

secretari es.

(a) Establishnent and i npl enentati on.--The departnment, in

consultation with the associ ati on, shall establish and i npl enent
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prograns of basic trai ning, exam nation and qualificati on of

muni ci pal secretaries and of continui ng education to be net by

persons qualified as nunici pal secretaries as condition for

renewal . The departnent nay contract with a third party to

provi de the basic trai ni ng, exam nation, qualification and

conti nui ng educati on.

(b)Y Contents of basic training program --

(1) The basic training programshall include, but not be

limted to, the foll owi ng courses:

(i) Structure and functi on of Pennsyl vani a | ocal

gover nnent .

(ii) Municipal adm ni strati on/ personnel nmnagenent.

(iii) Basic budgeting.

(iv) Accounting and financial control.

(v) Community devel opnent/ nuni ci pal servi ces.

(vi) Meeting nmanagenent.

(vii) Bidding and contracting.

(viii) Records nmanagenent.

(i x) W©Managenent theory and practice.

(x) Intergovernnental cooperation.

(xi) Public relations.

(xii) Working with energency service organi zati ons.

(xiii) Municipal mnutes and records and the act of

June 21, 1957 (P.L.390, No.212), referred to as the

Ri ght -t o- Know Law.

(xiv) Public notice and adverti sing requirenents and

65 Pa.C.S. Ch. 7 (relating to open neetings).

(xv) Oher |laws and recent court decisions affecting

the duties of nunicipal secretaries.

(xvi) FEthics.
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(xvii) Conputers and technol ogy.

(2) As a prerequisite to taking the qualification

exam nation, the individual shall conplete the basic training

program aut hori zed by the departnent.

(3) (i) An individual shall have the option to sit for

the qualification exam nation relating to the basic

educati on program

(ii) No individual shall obtain qualification unless

t hat individual has passed the basic qualification

exani nati on.

(iii) An individual who passes the basic

qual i fication exam nati on shall be known as a qualified

muni ci pal secretary.

(c) Duties of departnent.--The departnent shall:

(1) WMake certain a qualified nunicipal secretary

certificate is issued to an individual who passes the basic

qual i fication exanm nation. The certificate shall expire one

vear fromthe date of issuance, but may be renewed.

(2) WMuintain a register that lists all qualified

muni ci pal secretaries. The reqgister shall be open to public

i nspecti on and copyi ng upon paynent of a noninal fee.

(3) Publish, once each year, a list of all qualified

muni ci pal secretaries on the departnment's |Internet website.

(4) Determ ne and approve reasonable fees for the

trai ning program and for testing and qualification. The

muni ci pal secretary shall be personally liable for the cost

of the program testing and qualificati on unless the

governi ng body that appoi nted the nunici pal secretary agrees

to pay for the cost in whole or in part.

(d) Prohibition.--1t shall be unlawful on or after the
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1 effective date of this subchapter for any individual to hold

2 hinself out as being qualified in training under this section

3 unless the individual holds a current, valid certificate.

4 (e) Construction.--Nothing in this section shall be

5 construed to prevent any individual fromparticipating in the

6 departnent's basic training program and obtaining qualification.
7 (f) Hours required.--Each qualified nunicipal secretary

8 shall be required to obtain eight hours of nmandatory continuing
9 education during each year.

10 (g) Updates.--The departnent, in consultation with the

11 association, shall devise the continuing education programto
12 include, but not be Iimted to, updates for basic training

13 course topics and other contenporary issues.

14 (h) Notification of requirenents.--The departnent shal

15 informaqualified nunicipal secretaries of the continuing

16 education requirenent when it issues the certificates.

17 (i) Renewals.--Renewal of qualification shall be on an

18 annual basis upon conpletion of continuing education

19 requirenents as provided in this subchapter. The nuni ci pal
20 secretary shall be personally liable for the cost of the program
21 and qualification unless the governing body that appointed the
22 nunicipal secretary agrees to pay for the cost in whole or in
23 part.
24 (j) Criteria for existing education.--The departnent, in
25 consultation with the association, shall adopt criteria to
26 provide nmunicipal secretaries with existing education the right
27 to receive credit toward the Qualified Minicipal Secretary
28 Program including, but not limted to:
29 (1) Conpletion of the II MC prograns of Certified
30 Muni ci pal C erk designation or Advanced Acadeny for
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1 Education.

2 (2) A bachelor of science degree in public

3 adm nistration or a bachelor of arts degree in political

4 sci ence.

5 (3) IIMCcertification prograns for nunicipal

6 secretaries not currently holding the Certified Mnicipal

7 Clerk or Advanced Acadeny for Education designation.

8 8§ 2195. CONSTRUCTI ON.

9 NOTHI NG IN THI' S SUBCHAPTER SHALL BE CONSTRUED TO REQUI RE A
10 MUNI Cl PAL SECRETARY TO BECOVE A QUALI FI ED MUNI Cl PAL SECRETARY OR
11 MAINTAIN THAT QUALI FI CATI ON, UNLESS REQUI RED BY THE MUNI Cl PAL
12 GOVERNI NG BODY THAT APPO NTED THE SECRETARY.

13 Section 2. This act shall take effect in 60 days.
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