PRI OR PRINTER S NO. 1752 PRINTER S NO. 1770

THE GENERAL ASSEMBLY OF PENNSYLVANIA

SENATE RESOLUTION
No. 106  *5a

| NTRODUCED BY HAGER, FEBRUARY 27, 1984

SENATOR JUBELI RER, RULES AND EXECUTI VE NOM NATI ONS, AS AMENDED,
FEBRUARY 28, 1984
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A RESOLUTI ON
Amendi ng OR ADDI NG Senat e Fi nanci al Operating Rie+HV—seetions <—
+—and—4— RULES |, SECTION 4; 11, SECTIONS 4A, 5A(2) AND 6; <—

11, SECTIONS 3A, 4 AND 10A AND C; 1V, SECTIONS 1 AND 4; V,

SECTI ON 2; AND VI, SECTIONS 2 AND 3.

RESCLVED, That Senate Financial Operating Rie+HV—seetions—21 <—
ahrd—4— RULES |, SECTION 4; 11, SECTIONS 4A, 5A(2) AND 6; 111, <—
SECTI ONS 3A, 4 AND 10A AND C; 1V, SECTIONS 1 AND 4; V, SECTI ON
2; AND VI, SECTIONS 2 AND 3, be anended OR ADDED to read: <—

| . PERSONNEL. <—

* x *

4. AUTHORI ZED ACCOUNTS.

SALARI ES, WAGES AND RELATED BENEFI TS SHALL BE PAI D FROM
ACCOUNTS SO AUTHCORI ZED BY THE CGENERAL APPROPRI ATI ON ACT [ AND
FROM CONTI NGENT ACCOUNTS]. SUCH ACCOUNTS ALSO NMAY PAY EXPENSES
RELATED TO PERSONAL SERVI CE CONTRACTS.

I'l. TRAVEL ALLOMNCES AND RElI MBURSEMENTS.

* * %

4. ALLOMBLE TRANSPCRTATI ON EXPENSES.
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A, GENERAL.

(1) COMMON OR CHARTERED CARRI ER. A MEMBER OR
EMPLOYEE MAY BE REI MBURSED FOR REASONABLE ACTUAL COSTS OF
CARRI AGE VWHEN TRAVELI NG BY COMMON OR CHARTERED CARRI ER,

I NCLUDI NG EXPENSES FOR PARKI NG TAXI'S, LI MAUSI NES AND
TOLLS. HE CANNOT CLAI M PAYMENT BASED ON M LES TRAVELLED.

(2) PERSONAL VEHI CLE AND NONCOMVERCI AL CONVEYANCE. A
MEMBER OR EMPLOYEE WHO USES H S PERSONAL VEH CLE OR A
NONCOMMERCI AL VEHI CLE OR A NONCOMVERCI AL Al RCRAFT MAY BE
REI MBURSED FOR ACTUAL EXPENSES OR ON SUCH M LEACGE BASI S
AS MAY BE PROMULGATED BY THE SENATE COWM TTEE ON
MANAGEMENT OPERATI ONS.

(3) LEASED VEH CLE. A MEMBER WHO USES A VEHI CLE
LEASED ON A LONG TERM BASI S MAY ELECT TO BE REI MBURSED
El THER ON A M LEAGE BASIS (RULE I1.4.A(2)) OR AN ACTUAL
COST BASIS. HAVI NG ELECTED TO CLAI M REI MBURSEMENT FOR THE
ACTUAL EXPENSE OF THE LEASE UNDER RULE I'l.3. A, THE
MEMBER THEN MAY NOT BE REI MBURSED ON A M LEAGE BASI S.
SUCH MEMBER MAY BE REI MBURSED ONLY FOR 95% OF THE ACTUAL
VEHI CLE OPERATI NG EXPENSES. ACTUAL VEH CLE OPERATI NG
EXPENSES SHALL | NCLUDE GASOLI NE, O L, LUBRI CATI ON,

REPAI RS, TIRES, SUPPLIES AND | NSURANCE. THE M LEAGE AND
ACTUAL COST BASI S MAY NOT BE CQOVBI NED.

(4) SESSION M LEACGE. THE M LEAGE RATE FOR SESSI ON
M LEAGE PAYMENTS UNDER RULE I11.1. A SHALL BE AS SET FORTH
BY LAW

(5) OUT- OF- STATE TRAVEL.

(1) NONMEMBER CFFI CERS OF THE SENATE AND THEI R

EMPLOYEES MAY CLAI M EXPENSES FOR TRAVEL QOUTSI DE THE

COMMONVEALTH, PROVI DED THAT SUCH TRAVEL | S APPROVED
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1 IN THE MANNER DESCRI BED IN RULE XI. ALL CLAI M5 FOR

2 MEMBERS' AND EMPLOYEES' TRAVEL QOUTSI DE THE

3 COMWONVEALTH SHALL BE FI LED WTH THE OFFI CE OF THE

4 CH EF CLERK I N THE MANNER DESCRI BED I N RULE Xl

5 (1)  MEMBERS OF THE SENATE MNAY CLAI M EXPENSES

6 FOR TRAVEL OUTSI DE THE COVWWONWEALTH PROVI DED THAT THE
7 TRAVEL |S NECESSARY TO ATTEND A CONFERENCE, SEM NAR

8 OR MEETI NG REGULARLY OR SPECIALLY SCHEDULED BY AN

9 ORGANI ZATI ON VWHI CH CONFERENCE, SEM NAR OR MEETI NG HAS
10 A LEG SLATI VE PURPOSE. MEMBERS SHALL SUBM T A COPY OF
11 A REG STRATI ON AND AGENDA, I N ADDI TION TO ANY OTHER
12 DOCUMENTATI ON REQUI RED BY THESE RULES.

13 (1'1'1) MEMBERS COF THE SENATE NAY CLAI M EXPENSES
14 FOR TRAVEL OUTSI DE THE COMMONWEALTH VWHEN THE TRAVEL
15 HAS A LEG SLATI VE PURPOSE WHEN I T IS NOT FOR THE

16 PURPOSE OF ATTENDI NG A CONFERENCE, SEM NAR OR

17 VEETI NG _AS PROVI DED ABOVE, PROVI DED THAT THE PURPOSE
18 FOR THE TRAVEL IS APPROVED BY THE COVWM TTEE ON

19 MANAGEMENT AND OPERATI ONS

20 * x %

21 5.  DOCUMENTATI ON

22 A. EXPENSE VOUCHER

23 ALL REQUESTS FOR TRAVEL PAYMENTS MUST BE MADE ON AN EXPENSE
24 VOUCHER SHOW NG

25 * x %

26 (2) LEG SLATI VE PURPCSE OF TRAVEL DESCRI BED I N

27 REASONABLE SPECI FI CI TY. FOR ALL CLAI Ms | NVOLVI NG QUT- OF-
28 STATE TRAVEL, THE VOUCHER MJST BE SUPPORTED BY SUFFI Cl ENT
29 DOCUMENTATI ON TO DESCRI BE THE LEGQ SLATI VE PURPOSE OF THE
30 TRAVEL. CLAIMS FOR QUT- OF- STATE TRAVEL SHALL ALSO | NCLUDE

19840S0106R1770
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SUCH | NFORVATI ON AS MAY BE REQUI RED UNDER SECTI ON 4A.

* * %

6. AUTHORI ZED ACCOUNTS.

TRAVEL PAYMENTS CAN BE MADE FROM ANY OF THE FOLLOW NG
ACCOUNTS. LONG TERM VEHI CLE OR CONVEYANCE RENTAL PAYMENTS MAY BE
MADE FROM ALL ACCOUNTS EXCEPT C AND F. AUTHORI ZED ACCOUNTS ARE:

A.  LEADERSHI P OPERATI ONS ACCOUNTS.
B. APPROPRI ATI ONS COMM TTEE ACCOUNTS.
C.  LEG SLATI VE MANAGEMENT COWM TTEE ACCOUNTS, EXCLUSI VE

OF EXPENSES FOR LEASED CAR

D. SENATORS' LEQ SLATI VE ACCOUNTABLE EXPENSES.
E.  CONTI NGENT FUNDS.
F.  SENATORS' CONSTI TUTI ONAL SESSI ON M LEAGE ACCOUNT FOR

"SESSI ON M LEAGE" TRAVEL.

G SENATOR S DI STRI CT OFFI CE EXPENSES.
H. 1 NCl DENTAL EXPENSES (LONG TERM VEH CLE RENTAL

PAYMENTS BY TH S ACCOUNT SHALL BE RESTRI CTED TO THOSE

VEHI CLES AUTHORI ZED IN RULE 11.3.C.).

I11. MEALS AND LODAE NG

* x %

3. PER DI EM ALLOMNCE.

A. PER DI EM ENTI TLEMENT.

[A MEMBER | S ENTI TLED TO RECEI VE A PER DI EM ALLOMNCE FOR
EACH DAY THE MEMBER | S ENGAGED I N THE PERFORVMANCE OF SPECI FI ED
LEG SLATI VE DUTI ES. SPECI FI ED LEGQ SLATI VE DUTI ES | NCLUDE
ATTENDANCE AT SESSI ONS OF THE SENATE, ATTENDANCE AT OFFI ClI AL
COW TTEE MEETI NGS, VWHEREVER HELD, AND PARTI CI PATI ON | N ALL
OTHER ACTI VI TI ES NECESSARY OR APPROPRI ATE TO THE CARRYI NG QUT OF
THE RESPONSI Bl LI TTES OF A MEMBER ] A MEMBER | S ENTITLED TO

RECEI VE A PER DI EM ALLOMNCE FOR EACH DAY THE MEMBER IS I N THE

19840S0106R1770 - 4 -
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PERFORVMANCE COF LEG SLATIVE DUTIES VWH LE | N THE HARRI SBURG AREA

(DEFINED AS W THI N DAUPHI N COUNTY OR OTHERW SE WTHIN A 10-M LE

RADIUS OF THE CAPITOL) OR ELSEVWHERE | N THE COVMONVEALTH BUT AVWAY

FROM HOVE. SPECI FI C LEG SLATI VE DUTI ES | NCLUDE ATTENDANCE AT

SESSI ONS OF THE SENATE, ATTENDANCE AT OFFI CI AL COW TTEE

VEETI NGS AND PARTI CI PATION IN ALL OTHER ACTI VI TI ES NECESSARY OR

APPROPRI ATE TO THE CARRYI NG OQUT OF THE RESPONSI BI LI TIES OF THE

4. ACTUAL COSTS.

A MEMBER MAY CLAI M ACTUAL COSTS FOR LODG NG, MEALS AND OTHER
I NCI DENTAL | TEMS | NCURRED I N THE PERFORMANCE OF LEGQ SLATI VE
DUTI ES. EXPENSE CLAI M5 FOR COSTS OF LODAE NG, _MEALS AND OTHER

I NCI DENTAL EXPENSES [ NCURRED | N THE PERFORVANCE OF LEG SLATI VE

DUTI ES OUTSI DE OF THE COVMONWEALTH SHALL ONLY BE BY CLAIMS FOR

ACTUAL _COSTS AND SHALL NOT BE THROUGH A CLAIM OF PER DI EM

* * %

10. AUTHORI ZED ACCOUNTS.

A. PAYMENTS SHALL BE MADE FROM | NCI DENTAL EXPENSES FOR
PER DI EM ALLOMNCE [ FOR LEG SLATI VE BUSI NESS ON SESSI ON DAYS]
AS AUTHORI ZED ONLY FOR ATTENDANCE AT SESSI ONS OF THE SENATE.

* * %

C. PAYMENT MAY BE MADE FROM THE FOLLOW NG ACCOUNTS FOR
OTHER AUTHORI ZED PER DI EM MEAL AND LODGI NG CLAI MS:
(1) LEADERSHI P OPERATI ONS ACCOUNTS.
(2) APPROPRI ATI ONS COVM TTEE ACCOUNTS.
(3) LEG SLATI VE MANAGEMENT COWMM TTEE ACCOUNTS.
(4) SENATORS LEG SLATI VE ACCOUNTABLE EXPENSES.
(5) CONTI NGENT FUNDS,
(6) SENATORS DI STRICT OFFI CE EXPENSES, MEALS ONLY.

19840S0106R1770 - 5 -
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(7) 1 NCl DENTAL EXPENSES.
I'V. Equi pment and Furnishing Control and Inventory
1. The office of the Chief Clerk shall act as the sol e agent
for inmprovenents or renovations to Senate facilities at the
Capitol Conplex and for the purchase, control and inventory of
dur abl e equi pnent, furniture and furnishings with a useful life

of one year or nore and a cost [of nore than $100] greater than

the limt established by the Conm ttee on Managenent Operati ons

for utilization in both the Capitol and district offices.
Nonrecoverabl e itenms including, but not limted to, carpeting,
draperies and air conditioners for use in and inprovenents or
renovations to district office facilities shall be purchased
pursuant to standards devel oped by the Senate Comm ttee on
Managenent Operations. The Chief Cerk shall serve as the sole
agent for the purchase of United States and Pennsylvania fl ags.
* %k
4. The Chief Cerk shall take all necessary and reasonabl e
steps to ensure that the purchase or rental of durable
equi prent, furniture and furnishings with a useful life of one

year or nore and a cost [of nobre than $100] greater than the

limt established by the Comm ttee on Managenent Operati ons

shall be transacted at the | owest available price for the
quality, conmpatibility and service of the itens being purchased

or | eased.

V. DI STRICT OFFI CE EXPENSES.

2.  DOCUMENTATI ON REQUI RED:

[ VOUCHERS, W TH RECEI PTS OR | NVO CES, APPROPRI ATELY
DOCUMENTI NG EXPENSES AND LEQ SLATI VE PURPCSE FOR EACH

19840S0106R1770 - 6 -
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EXPENDI TURE | N EXCESS OF $25 PER OCCURRENCE. A COPY OF THE

DI STRI CT OFFI CE LEASE | NDI CATI NG THE AMOUNT AND PAYMENT TERMS
SHALL BE FILED WTH THE OFFI CE OF THE CH EF CLERK. SUCH COPY
MAY BE REFERENCED ON THE VOUCHER AND SERVE AS APPROPRI ATE
DOCUMENTATI ON OF THE EXPENSE. ] VOUCHERS APPROPRI ATELY

DOCUMENTI NG EXPENSES AND LEQ SLATI VE PURPCSE FOR EACH

EXPENDI TURE. RECEI PTS OR | NVO CES SHALL BE | NCLUDED FOR ALL

EXPENDI TURES | N EXCESS OF $25 PER OCCURRENCE.

Vi. CAPI TOL COVPLEX OFFI CES.

2.  DOCUMENTATI ON REQUI RED.

[ VOUCHERS W TH RECEI PTS AND | NVO CES APPROPRI ATELY
DOCUMENTI NG EXPENSES AND LEQ SLATI VE PURPCSE FOR EACH
EXPENDI TURE | N EXCESS OF $25 PER OCCURRENCE.] VOUCHERS

APPROPRI ATELY DOCUMENTI NG EXPENSES AND LEG SLATI VE PURPOSE

FOR EACH EXPENDI TURE. RECEI PTS OR | NVO CES SHALL BE | NCLUDED

FOR ALL EXPENDI TURES | N EXCESS OF $25 PER OCCURRENCE.

3. AUTHORI ZED ACCOUNTS:
(A) LEG SLATI VE PRI NTI NG AND EXPENSE ACCOUNT.
(B) POSTAGE ACCOUNT CF CHI EF CLERK (FOR POSTAGE ONLY).
(© SENATORS' LEG SLATIVE ACCOUNTABLE EXPENSES.
(D) CONTI NGENT FUNDS AND | NCI DENTAL EXPENSES.
(E) LEADERSH P OPERATI ONS ACCOUNTS, EXCLUSI VE OF OFFI CE
RENTAL.
(F) APPROPRI ATI ONS COW TTEE ACCOUNTS, EXCLUSI VE OF
OFFI CE RENTAL.
(G _LEG SLATI VE MANAGEMENT COWM TTEE ACCOUNTS, EXCLUSI VE

OF OFFI CE RENTAL.

* * %

J12L.80JS/ 19840S0106R1770 - 7 -



