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A RESOLUTI ON

Amendi ng House Rul e 14.

RESCLVED, That House Rule 14 be amended to read:

RULE 14
Menbers' and Enpl oyees' Expenses

A menber who attends a duly called neeting of a standing or
special conmittee of which he is a nenber when the House is not
in session or who is summoned to the State Capitol or el sewhere
by the Speaker, or the Majority or Mnority Leader of the House,
to performlegislative services when the House is not in session
shall be reinbursed per day for each day of service, plus
m |l eage to and fromhis residence, at such rates as are
established fromtinme to tine by the Commttee on Rul es but not
in excess of the applicable maxi mum m | eage rate authorized by
t he Federal Governnment. For travel to any location for commttee

nmeetings or for travel to the State Capitol for any reason,
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menbers cannot receive rei nbursenment in excess of the applicable
maxi mum per diemrate authorized by the Federal Governnent.
These expenses shall be paid by the Chief Cerk from
appropriation accounts under his exclusive control and
jurisdiction, upon a witten request approved by the Speaker of
t he House, or the Majority or the Mnority Leader of the House.
An enpl oyee of the House sumobned by the Speaker or the
Majority or Mnority Leader of the House to performlegislative
services outside of Harrisburg shall be reinbursed for actual
expenses and mleage to and fromhis residence. Such expenses
may be paid by the Speaker, Majority or Mnority Leader, if they
agree to do so, or shall be paid by the Chief Cerk from
appropriation accounts under his exclusive control and
jurisdiction, upon a witten request approved by the Speaker, or
the Majority or the Mnority Leader. District office enployees
are only permtted to be reinbursed froman account under the
control of the Chief Cerk when traveling to Harrisburg for a
trai ni ng program sponsored by either caucus or for travel to a
| egi sl ati ve conference approved by the Speaker, the Majority
Leader or the Mnority Leader. Al other travel by district
of fi ce enpl oyees may be rei nbursed fromthe nmenber's accountabl e
expenses or an account under the control of the Speaker, the
Majority Leader or the Mnority Leader.

No nmenber, nonnenber officer or enpl oyee nay receive any per

diem or other rei nbursenent for all owabl e expenses, actual

expenses, nileage or any other sinlar expenditures unless,

within 90 days of any travel, service or allowabl e expenditure,

a witten request, voucher or other docunentation is subntted,

in conpliance with all House Rules, to the Speaker, the Majority

Leader, Mnority Leader or Chief Clerk for such purposes. |In the

20070HO004R0016 - 2 -



© o0 N oo o A~ wWw N P

N ORNN N RN NN N NN R B P B R R R R R
© O N o U~ W N B O © 0 N 0o o M W N B O

30

case of a catastrophic occurrence which occurs within the 90-day

peri od, a nenber, nonnenber officer or enpl oyee shall have 90

days after the conclusi on of such occurrence to subnmit a witten

request, voucher or other docunentation.

Menbers and enpl oyees traveling outside the Conmonweal t h of
Pennsyl vani a who recei ve any rei nbursenent for expenses or
travel which reinbursenment is frompublic funds shall file with
the Chief Clerk a statenent containing his nanme and t he nane,
pl ace, date and the purpose of the function.

Money appropriated specifically to and all ocated under a
speci fic synmbol nunber for allowabl e expenses of nenbers of the
House of Representatives shall be reinbursed to each nenber upon
subm ssi on of vouchers and any required docunentation by each
menber on fornms prepared by the Chief Cerk of the House. No
rei mbursenent shall be nade fromthis account where a menber is
directly reinbursed for the sane purpose from any ot her
appropriation account.

Such al | owabl e expenses of nenbers may be used for any
| egi sl ative purpose or function, including but not limted to
t he foll ow ng:

(1) Travel expense on |egislative business.

(a) M eage on session or nonsession days at a rate as
may be approved fromtine to tine by the Commttee on Rul es,
but not in excess of the maxi num m | eage rate authorized by
t he Federal Government for travel; voucher only.

(b) M scellaneous transportation on |egislative business
(taxi, airport linousine parking, tolls), and expenses of a
simlar nature; voucher only for any single expense not in
excess of $10.

(c) Travel on legislative business by comon carrier
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ot her than taxi and airport |inousine; voucher and receipt

from comon carrier.

(d) Car rental; voucher and receipt fromrental agency
but rei nbursement not to exceed in any nonth an anount as may
be approved fromtinme to tine by the Commttee on Rules. Any
anount in excess of the said amount shall be paid by the
person renting the car. In no event shall other than Anmerican
manuf act ured cars be rented.

(e) Lodging, restaurant charges and ot her m scell aneous
and incidental expenses while away from honme. Vouchers only
for per diemallowance approved fromtine to tinme by the
Committee on Rules, but not in excess of the applicable
maxi mum per diemrate authorized by the Federal Government or
for actual expenses not in excess of such per diemrate.

(2) Admnistrative, clerical and professional services for
| egi sl ati ve busi ness, except for enploynent of spouses or any
relatives, by blood or marri age.

(a) Admnistrative and clerical services; voucher and
recei pt from person enpl oyed.

(b) Professional services; voucher and receipt and copy
of agreenent or contract of enploynent.

(3) Rent for legislative office space; purchase of office
suppl i es; postage; tel ephone and answering services; printing
services and rental only of office equipnent; voucher and
vendor's recei pt, except for postage expense. No rei nbursenment
or expenditure shall be made out of any appropriation account
for any mass mailing including a bulk rate nailing nmade at the
direction or on behalf of any nenber which is mailed or
delivered to a postal facility within 60 days inmediately

preceding any primary or election at which said nenber is a
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candi date for public office.

Mass mailing shall mean a newsletter or simlar nailing of
nore than 50 pieces in which the content of the matter is
substantially identical. Nothing in this rule shall apply to any
mailing which is in direct response to inquiries or requests
frompersons to whomnatter is mailed, which is addressed to
col | eagues in the General Assenbly or other governnment officials
or which consists entirely of news releases to the
conmuni cat i ons mnedi a.

(4) Oficial entertainment--restaurant and beverage charges;
voucher only for expenses. Receipts for entertai nment expenses,
together with a statenent of the reason for the expense, shal
be submtted with the request for reinbursenent.

(5) Purchase of flags, plaques, publications, photographic
servi ces, books, and other simlar itens in connection wth
| egi sl ative activities; voucher and vendor's receipt.

(6) Conmuni cations and donations in extending
congratul ati ons or synpathy of illness or death; voucher only on
expenses not in excess of $35.

No noney appropriated for nenbers' and enpl oyees' expenses
shall be used for contributions to political parties or their
affiliated organi zations or to charitable organi zations or for
charitabl e adverti senents.

Al'l disbursenments made, debts incurred or advancenents paid
from any appropriation account made to the House or to a nenber
or nonmenber officer under a General Appropriation Act or any
ot her appropriation act shall be recorded in a nonthly report
and filed with the Chief Cerk by the person authorized to make
such di sbursenent, incur any debt or receive any advancenent on

a formprescribed by the Chief derk.
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The Chief Cerk shall prescribe the formof all such reports
and make such fornms available to those persons required to file
such reports. Such report form shall include:

(1) As to personnel:

(a) The nanme, hone address, job title, brief description
of duties and where they are perfornmed, departnment or nenber
or nenbers to whom assi gned, the nanme of imedi ate supervi sor
and m ni mum hours of enpl oynent per week of each enpl oyee.

(b) The appropriation account from which such enpl oyee
i s conpensated, the amount of conpensati on and whet her such
person is on salary, per diemor contract.

(2) As to all other expenditures:

(a) To whomit was paid, the anpunt thereof, and the
nature of the goods, services or other purpose for which the
expendi ture was nade.

(b) The appropriation account fromwhich the expenditure
was nmade and the name or nanmes of the person or persons
requesting and/ or authorizing the sane.

A copy of each such report shall also be filed with the
Special Commttee on Internal Affairs and House Adm nistration
for use in the performance of its duties under Rule 47(a).

The reporting requirenents as to personnel nmay be fulfilled
by the maintenance in the Ofice of the Chief Cerk of the House
of an al phabetized file containing the current information for
each enpl oyee as set forth above.

Al'l nonthly reports filed on disbursenents nade or debts
incurred by any officer or nenber or enployee from
appropriations made to the House or to a nenber or nonnenber
of fi cer under any General Appropriation Act, and the

docunentati on for each di sbursenment, shall be public infornmation
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and shall be available for public inspection during regular

busi ness hours in the office of the Chief Cerk. The Chief COerk
shal |l prescribe reasonable rules and regul ations for inspection
of such reports but in no case shall inspection be denied to any
person for a period exceeding 48 hours (excluding Saturdays and
Sundays) fromthe time a witten request has been submtted to
the Chief Cerk. Photocopies of such reports shall be nade
avai |l abl e upon request to a nmenber at no charge or to the public
for a duplication fee as may be fixed by the Chief O erk. Such
reports shall be nmade available to a nmenber or to the public on
or before the |ast day of the nonth next succeeding the nonth in
whi ch the report was filed.

Al'l vouchers and requisitions relating to all expenditures,
expenses, disbursenents and ot her obligations out of all
appropriated funds of the House, and the docunentation
evi denci ng paynent of the vouchers and requisitions, shall be
avai l abl e for public inspection during regular business hours in
the office of the Chief Cerk or at such other |ocation wthin
the Capitol as the Chief Clerk shall prescribe. Nothing in this
rule shall require release of any information deened
confidential, including, but not limted to, a tel ephone nunber,
a credit card nunber and a Social Security nunber.

Al'l requests to review payroll and i ndependent contractor
records of the House or any other vouchers or requisitions for
funds appropriated to the House shall be nade to the Chief
Clerk, inwiting, at |east three working days prior to the date
on which the review is requested. The request shall be signed by
the party who will be making the review and it shall indicate
the nane of the organization or entity enpl oyi ng such

i ndi vidual. The Chief Cerk shall establish a time during nornmal
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busi ness hours for the review to occur and he shall provide that
the review shall not interfere with the necessary functioning of
the Chief Cerk's office.

Al'l requests for reinbursenent out of any appropriation shal
be acconpani ed by a voucher, or other docunents where required,
evi denci ng paynent or approval. The voucher formshall be
approved and supplied by the Chief Cerk. Receipts or
docunent ati on of every expenditure or disbursement which is in
excess of the maxi num anount as set forth herein shall be
attached to the voucher. Were a request for paynent is nmade in
advance of an expense actually incurred, the Chief Cerk, before
maki ng such advance paynment shall require a description
satisfactory to the Chief Cerk of the itemor service to be
pur chased or the expense to be incurred, and a recei pt or other
docunent ation shall be given to the Chief Cerk after the item
or service has been purchased or expense incurred as evi dence
t hat such advancenent was in fact expended for such purpose.

Al'l reports, vouchers and receipts fromwhich reports are
prepared and filed shall be retained by the Chief Cerk, officer
or nenber, as the case may be, for such period of tinme as may be
necessary to enable the Legislative Audit Advisory Conm ssion
created pursuant to the act of June 30, 1970 (P.L.442, No.151)
to conduct, through certified public accountants appoi nted by
it, annual audits to assure that such di sbursenents nmade or
debts incurred were in accordance with Legislative Audit
Advi sory Conmmi ssion gui delines and standards as approved by the
Committee on Rules, or for a mnimumof three years, whichever
is longer. Al annual audit reports shall be avail able for
public inspection. Photocopies of such reports shall be

avai l able for a fee established by the Chief Cerk not to exceed
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t he cost of duplication.

Al'l expenditures of funds appropriated to the House or to a
menber or nonmenber officer shall be subject to the expenditure
gui del i nes established by the Rules Conmittee. The Rul es
Committee shall establish standards regardi ng docunentation

evi denci ng paynent out of any appropriations account nade to the
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House or to a nenber or nonnenber officer.
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